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1. General

1.1 Login
@& vehicle Management Log In - o] x|
if

»w), MNET VEHICLE MANAGEMENT SYSTEM
e daddds

Logln I Caniel

4

When first entering the system the user will see the login form as above. There is no
need to enter a password as the application will use the user’s windows login to
validate them on the system.

If the user receives a message “You are not authorised to use this system’, then they
need to be set up as a user by someone with administrator privileges. (See ‘User
Maintenance’ below)

1.2 Navigation

All forms use a standard windows navigation bar to move between records. It
is important to note that to enter a new record the ‘add new’ button (‘“+”) must be
clicked first. Similarly the save button must be clicked in order for any changes made
on the form to be saved. It is recommended that the save button is pressed regularly
when entering large volumes of data.
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1.3 Order of data entered

When initially loading the application, it is recommended that data is entered
in the following order, so that drop down lists on subsequent screens are correctly
populated.

Departments

Employees

Vehicle Suppliers

Insurance Companies

Service and Maintenance Suppliers
Fuel Card

Vehicles

Drivers

Claims

Correspondence

1.4 Dates
Dates should be entered in format dd/mm/yyyy where no date picker exists.

Where no date has been entered on the system in the main body of the forms,
the date will be shown as 31/12/9998 and highlighted in bold.
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2. Reminders

-0 x|

Your attention is brought to the following;

Driver Test Ewplovee has reached & penalty points

Driver Test Ewplovee has reached & penalty points
Vehicle FDSSXOWZ - hudit is outstanding

Vehicle FDSSXOWZ - Road Tax is due on 3170152007
Vehicle FDSSXPN - hudit is outstanding

Vehicle FDSSXPHN - Insuratice Claim Number 75 is outstanding
Vehicle FDSSXFN - Road Tax is due on 3170172007
Vehicle FDSLXUEZ - dudit iz outstanding

Vehicle FDSSRUEZ - Road Tax is due on 3170172007
Vehicle FDSSYDS - Audit is outstanding

Vehicle FDS5YDS - Boad Tax is due on 30/0%9/2006
Vehicle FDSS5YFE - Budit is outstanding

Vehicle FDSSYFE - Road Tax is due on 3170152007
Vehicle FDSSYFE - Service is due at 20000 miles
Vehicle FDSSTGF - Audit iz outstandineg

Vehicle FDSSYGF - Road Tax is due on 3170172007
Vehicle FDSSYGF - Service iz due at 20000 miles
Vehicle FEOLZIWZZ - dndit iz outstanding

WVehicle FEOSZWEZZ - Jerwvice iz due at 20000 nmiles
Vehicle FESSTTV - Audit is outstanding

Vehicle FESSTTV - Next BJervice is due on 01/01/2007
Vehicle FGSS5LVL - hudit is outstanding

Vehicle FGSSLVL - Road Tax is due on 3171272006 ;I

Cloze

Reminders are automatically displayed when the user first logs on. For a user with
departmental access (see ‘User Maintenance’ below), only reminders relating to their
department will be shown.

The following reminders are displayed;

Vehicles with road tax due within 1 week.

Vehicles with a service due within 1 week.

Vehicles with a service due within 500 miles.

Vehicle with an MOT due within 1 week.

All outstanding insurance claims (no Claim Settled date entered).

Any claims where an insurance accident form has not been returned within 3 days.
Drivers with 6 or more penalty points.

Vehicles with monthly audits outstanding.

Drivers about to turn 25 years old within the next week (affects insurance rates)
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3. Main Menu

The main screen features a standard windows menu with a toolbar of shortcuts to all
the main system functions.
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4. Vehicle Details

@ vehicle Management System =lol %]

Eile Process Reports  Windows  Admin Help

~®2FE@n Do

=19l x]
P4 44 ofa7 [ b b4 ¥ H
: Registration Number Load | : Department: - Load | Inelude off-hires
Registration Humber. I>¢¢¢¢<DW2 Enging Number Ilﬂ 23
Make: [VAURHALL MOT Due Date |31./01/2008 [ |
Modet: |comeo Road Tax Due Date: [31/0122007 =l
Engine Size: |1SUU Service Due Date: |31 1279998 ;I
Year |z005 Service Mileage: |2UDUD
Colour; [WHITE \wartanty Expiry Date: [3101/2008 |
Department: I>¢¢¢¢¢¢< ;‘ wiananty Expiry Milsage: |U
Vehicle Supplist: [reeeeey ~| Emission: 138 =1
Inzurance Company: I ;I Paszenger 1: IJDhn Smith KEOT
Fuel Type: IDiase\ ;I Passenger 2 I
Alamed: |n =] List Price: [es0n.00
Tracker: n =l P11d Fuel Tipe: | =l
Hire Infarmaticn I Service and Mantenance I Repais | Fuel i Audit | Claims | Corespondence I Dirivers | Charges | Ingurance I
Supplier Check Sheet I | Hite Date | 28/07/2006 00.00 Ea|
Hiting Depattment [GNET CONTRACTING =] Hiring Emplayes: [MD02 =1
Hirers Order Number: IT 386 Hire Checking Employee: iEMU‘I ;I
Suppliers Order Mumber,  [2021313 0ff Hire Diate: | 13/02/2007 17:29 =
Suppliers Emplojies: |><><><><><><><>< Off Hiring Emplopes: I LI
Daily Charge: |EU.UU Off Hire Checking Employee: I L‘
Destination: [CaRDIFF

User paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.

This is the main form for the system where users can record details of all vehicles
used by the company along with historical information regarding servicing,
maintenance, fuel usage, vehicle audits, claims, correspondence, drivers who have
used the vehicle and insurance & hire charges.

By default, only those vehicles currently on hire will be displayed. This is indicated
by the empty check box next to the off-hire date. If the vehicle is ‘off hired’ the check
box should be ticked and the appropriate date entered.

To include off-hired vehicles in the display click the ‘include oft-hires’ button at the
top of the form.

Filters are also available at the top of the page to limit the display to vehicles for one
department or to a single vehicle (by entering the appropriate registration number and

clicking ‘load’).

Registration Number is compulsory for all vehicles.
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5. Drivers

=10l x|
Eile  Process Reports  Windows  Admin  Help
@Al 1O
=1of x|
f4 4 |8 af208 | b Kl |4 K |
: Employee Number: Load |
Licence Mumber; IADAM Telephone 'Wark: ID‘I 234 567830
Employee Mumber: |MAD1 _ﬂ T elephone Home: I
Title: {MR Mabile: |07950 123456
Surnarne; lADAMS Email: IH@}'. com
Forenames: [Michael Date of Birth: |18/1241980 =l
Address Linel: |29 e Close Age: |'28
Address Line2: |S heepridge Insurance Bracket: IDver 25
diddies Tawn: {Huddersfield Exoess Limitatior:  [£500.00
Address County: | Department: |GNET CONTRACTING MIDLANDS  ~ |
Address Posteode:  [HD3 193 DWLA Check: [ B |

Parking Tickets | Traffic Offences | Deductions | P11d |

EEEE;?HD& From Date ToDate
> w | (1/06/2006 04407 /2006
FGEELZC > || 040772006 12/08/2006
* =l

User paulreakes logged on

Select from the ‘Process’ menu or using the toolbar.

A form for recording details of all drivers employed by the company and related
historical information. Including Vehicles they have driven, tickets received, pay

deductions and P11d information for tax returns.

A search facility exists to display just the details for a given employee by entering the
employee number (see Employees form below) at the top of the form and clicking

‘load’.

Licence Number is compulsory for all drivers.
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6. Employees

& vehicle Management System 10| x|

File  Process Reports Windows — Admin Help

& Employees o x|

P4 4 |1 ofz11 | F Bl |3 K A

Ermployes Mumber: I

Shaort M arne; IT ezt Employesl
Department: IE!NET COMTRACTIMG MORTHEAST ;I

Lizer paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.
A form for recording brief details of each employee, including non-drivers.

The Employee Number is used as a drop down list on the Vehicle Details and Driver
forms.
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7. Claims

@& vehicle Management System =|of x|

File Process Reports  Windows  Admin  Help

ST IEEY TR L -1

{ |1 ofS4 | b W |4 X &

Clairn Mumber: 28 Date Claim Setted: \EGE B3|
Hegishation MHumber: Ixxxxxxxx ;I Final Liability: |22,1 08.24

Date of Incident; |16412/2004 15.52 Ra| Dverall Cost |

Party to Blame: |QNET'S Accident Form Returned: IY ;I
Excess Amaunt: I Assezsment Date: I 31/12/9938 LI
Insurer's Claim Mumber:  [G34/2399 Fepair Supplier: I ;I
Diiver: |Test Employest =1 Type of Clair: |DAMAGE

Other F‘am'esl Correspondencel Imagel

INSURED HIT THIRD PARTY IM SIDE
Owh DAMAGE PAID 218824,
THIRD PARTY PaID 8055582

|

User paul.reakes |logged an

Select from the ‘Process’ menu or using the toolbar.

A form for recording details of all insurance claims, including other parties involved

and related correspondence. An image of the incident can be displayed, if required.

Copyright Qnet Group Ltd -2007
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8. Departments

& vehicle Management System -10] x|
Eile Process  Reports Windows  Admin Help
~R2A-@l 9B |
N [=F
S 4 |1 of11 | b B |40 X% H ,
Department Mame; IFLEET AMD LOGISTICS
Department Code: I
Location: [5TOCKTOM
Mana_ger: IF':-::-::-: EH ]
Addrezz Line 1; IDNET HOUSE I
Addrezs Line 2 IMﬂLLEﬁ'«ELE WEAY
Address Town: [FORTRALCK.
Addrezz County; ISTEIEKTEIN-EIN-TEES
Address Posteods:  [T518 20%
T elephone: IDEF"DEEDEIEIEEI
M abile: IEI?B1 4423333
E it |P.G@ONET-UK.COM
Fas (08702409339
User paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.
A form for recording details of company departments. The department name is used

as a drop down list when entering information on the Vehicle Details, Driver,
Employee and User Details forms.
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9. Vehicle Suppliers

@ vehicle Management System o 4
Eile Process Reports  Windows  Admin Help

2 o o

~@AFAmN A9 j
@& vehicle Suppliers 0 Of x

P 41 of5 | b bl sk ¥

Yehicle S‘uppl.i'et-: Ixxxxxxxxxxxxxxxxxxx Contact: IDave
Address Line 1: |xxxxxxxxxxxxxxxxxxxxxx Firianicial Cortact: IBrian

Address Line 2: Ixxxxxxxxxxxxxxxxxxxxxx Telephone: |01234 567830
:Adcirés_:sanr‘i: Ixxxxxxxxxxxxxxxxxxxxxx Mabile: ID?SS? ER4321
Address County: IYorkshire Ernail: Iv@l.co.uk
Address Postoods: [Y010 1604 Fa: |01224098765

VBHfCIBS'l Maintenance Su‘l:ipﬁ&[s-l Corres’ponde’nsel

.Eiﬂﬁé?tim Make Model Erigine Size Mear Colaur
> E
=i MDSENYR MERCEDES SPRINTER WHITE
FOOPOD Mercnhnhnnnhn... | innnnnnnannnn... | GEEEEEEEEE BEEE bbbbbbbbbbbbb...

Select from the ‘Process’ menu or using the toolbar.

A form for recording details of vehicle leasing companies providing the company’s
fleet. The vehicle supplier name is used as a drop down list when entering information

on the Vehicle Details form.

Tabs at the bottom display vehicles supplied by this company (read only), approved
maintenance suppliers and any associated correspondence. (See Correspondence form

below)

Copyright Qnet Group Ltd -2007
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10. Service and Maintenance Suppliers

@& vehicle Management System

Admin

@i

Eile PFrocess Reports WWindows

@A gl

-lofx|

Help

Account Mumber:

4 4 |3 af 8

@ Service and Maintenance Supplie

oM 2 X A

_loix]|

b aintenance Supplier; |L>¢¢¢<>¢¢¢v<1

Contact: |

&ddress Line 1: ILine 1

&ddress Line 2 ILine 2

Address Town: I

fddrezs County: |T“KNE & WEAR
&ddress Postcode: INE'EIEI F
Telephone: | 0191123456
Mabile: |

E mail; |:-:@_|,|_.:.:.m

Fax: |

Maintenance Type: IGENEH.E'-.L SERWICES

User paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.

A form for recording details of garages providing service and maintenance for the

company’s vehicles. The maintenance supplier name is used as a drop down list when

entering information on the Vehicle Details form.

Copyright Qnet Group Ltd -2007
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11. Insurance Companies

@& vehicle Management System =10l x]

File Process Reports  Windows  Admin Help

~RAFS&0 DB

@& Ihsurance Companies " L ~|of x|
' | 1 of3 |k M |2 X =

Insurance Company: I.-'-‘-.-’l'-.fl'-.fl'-l

Cantact |DAVE 50044

Address Line 1: |>¢¢¢<>< HOUSE
&ddress Line 2: |><}<}ﬁ}<}<}< wrren PARK
Address Town |DURHAM

Addiess County:  |CO DURHAM

Address Postoode; |D>¢< T

Telephone: 0123 12345
Mabile: | 0794123456
Ernail: IH.HHHH@aHHHH:-::-:.cn.uk
Fax: |0191123456

Palicy Start Drate: I 1240742006

[EAHED

PolicyEnd Date: | 11/07/2007

User paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.
A form for recording details of vehicle insurance companies. The insurance company

name is used as a drop down list when entering information on the Vehicle Details
form.
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12. Fuel Cards

@& vehicle Management System - O] x|

File Process FReports  Windows  Admin Help

@ Fuel card - O] x|

1 of133 [ b M| X &

Fuel Card Mumber:

Mame On Card:  |000015

E wpiry Date: |24/04/2009 |
Card Tupe: IF'LH Fuels

User paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.

A form for details of any fuel cards used by drivers. The name on the card is used as a

drop down list when entering fuel information on the Vehicle Details form.

Copyright Qnet Group Ltd -2007
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13. Correspondence

@ vehicle Management System

Eile Process Reports  Windows  Admin Help

=0l x|

& Correspondence
' [l of 304

Comezpondence |d:
Reaistration Mumber:
Claim Mumber:
Yehicle Supplier:

Correzpondence Date:
Tupe:

Detailz:

oM X H

i

IFG:-::-::-:H:-d

|2a

IHHHHHHHHH

Lol Lol ] L

{14 March 2008

|DAMAGES

WM WAS KEYED BY UNKNOWN THIRD PARTY.
WITHIM THE SPACE OF & FEMW DAYS THE WaN WAS BROKE INTO AND THE
LOCK wAS DAMAGED

_iolx|

User paul.reakes logged on

Select from the ‘Process’ menu or using the toolbar.

A form for entering details of any correspondence received. The correspondence can
be related to Vehicle (by registration number), Insurance Claim or Vehicle Supplier, if
required. The information will then be reflected on these other forms.

Copyright Qnet Group Ltd -2007
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14. Vehicle List

@& vehicle Management System 1ol x|

Eile Process Reports  Windows  admin Help

D=L 1 B i) =%

=loix|
Pd (1 of100 | b Kl | !
Inchude off-hires
‘ Ezfniété?lim ‘ Make Model Engine Size Year Colour Department \S;zlsﬁ::r g‘;;?:ﬁ: =
W bbb bbbbb bb EED WYY W Wy =
T bbbbb FLEET &ND LD... |ACADEMY HIRE... | PRIVATE INSUR
bbbbbecos
FDESOW2 WaLKHALL COMED 1300 2005 WHITE GMET COMTRA LEASEWAY VE ARNOTT COMM
FDES<PN WallxHaLL COMED 1300 2005 WHITE FLEET &ND LO... |LEASEWAYVE.. |ARMOTT COMM.
FDESAIIEZ WALKHALL COMED 1300 2005 WHITE GNET COMTRA... |LEASEMWAY VE.. |ARNOTT COMM.
FDESYDS WaLXHALL COMED 1300 2005 WHITE FLEET &ND LO... [LEASEWAYVE.. |ARNOTT COMM.
FDESYFB WAURHALL COMED 1300 2005 WHITE Onet Contracting ... | Leaseway Yehicl.. |ARNOTT COMM.
FDESYGF WaLKHALL COMED 1300 2005 WHITE (net Contracting ... | Leaseway Vehicl . | ARNOTT COMM
FEDOZWZ2 Wauxhall Combo 1638 2005 white: FLEET &ND LD... |LEASEWAYVE.. |ARMOTT COMM.
FEBETTY WALKHALL COMED 1300 2005 WHITE Onet Contracting ... | LEASEWAY VE... | ARNOTT COMM.
{18
| FGEEELYL WALRKHALL COMED 1300 2005 WHITE OMNET CONTRA... |Leaseway Vehicl.. |ARNOTT Cﬂhﬁj
4 »

User paul.reakes logged on

Select from the ‘Process’ menu.
Provides an alternative view of all recorded vehicles. This form is ‘read only’.

By default, only currently hired vehicles will be displayed. Click ‘Include off-hires’ to
display all vehicles on the system.
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15. Correspondence List

@ vehicle M

lanagement System

[Correspondence List

@ Eie Process Reports  Windows  Admin  Help

Sar

=l5lx

S L8 Bl 11

|1 ofand [ b M [ X H

aunespnndence ‘ ieg'\shalmn e \;2;51; gzr!v:spnndem:e - o
FRESLZC w28 =] LeasEwa. 14/03/2006 16:42 | DAMAGES VAN WAS KEYED BY UNKNOWN THIRD PARTY. IWITHIN THE SPACE OF A FEW DAYS THE AN a5 BROKE INTO AND THE LOCK WAS D.
FESSMF) <] =] LeasEwey, 11273998 DAMAGE TYRE PUNCTURE. OFIDER PLACES WATH NATIONAL TYRES ORDER NUBER 974

85 FGEENGY Jhd =23 LEASEWAY. 15/04/2008 ACCIDENT ACCIDENT DAMAGES. C/F COMPLETED .NOT YET RECIEVED

% FRESLY =] 37 || LEsEwey... =] 02/03/2006 16:42 | demege 1 pulled it from the ecige of the road and the cther car 1as too close o the parked sars and hit my vehicle IMMparty o blame both

102 FOSSOW v = || LEAsEwaY.. | 23/03/2006 16:42 | break down Van bioke donn sent back to deslers to be handed by therll

103 PR w42 =] easewer.. =+ ] 08022008 16:42 |break down Bicke dovin 0B/03/200Sent back to the deales for them 1o handie,

104 FGESMD) <] | Leasewiar.. <] 29/m32008 Ieaseway picked vans up on the 24/03/06

105 FGESLYP = ;‘ LEASEWAY... || 23/03/2008 Leasway only picked vans up on the 24/03/08

106 WNOSTBD =] ThRansmo.. =] a0/maa00s Memo Ait Bag liht stays on ason From Eagleslife Fiepars Said when the akenator isfred if stil broke ho wil

107 NYSSKHN =] TRaNSHO. 311273958 1234567830 | Alan ot Fired the van on the 21/03/05 but shelie never infarmed trarsmore

108 SHEELFL < LEASEWAY. 06/04/2008 This vehicte broke down and s in the vaushal dealrs fo tepa (Giimshaws Mai Dealers)

109 SGOEUKR <] 11273898 BROKE DOWN

110 FGESMEY v - = || 3112735 ACCIDENT 0N THE 12/04/04

m FOSSKUE v | easewer.. =] 3112380 Van never boarded out

112 FEESMVE <] | Leasewiar.. <] 25mara008 DELIVERY VAN HEW

13 SHEEKZ) = ;‘ LEASEWAY... || 27/04/2008 DELIVERY MO DAMAGE

114 AFISTRF <] R Cover VeFicle whist (955 mgv got epired

115 BGRGY v x| Leasewir.. v 13/05/2008 SPEEDING OFFENCE WAS AFTER DATE OFF HIRED

116 FDES XOW LEASEWAY. 230372008 BREAKDOWN | Van bioke donn sent back ta dealers to be handled by them

117 FLOSKCE 7] LEASEWAY. 24/05/2008 REPLACE SHEBLDS

18 FGESLVU =57 LEASEWAY. 16/02/2006 ACCIDENT WHILST IN CUSTOMERS HOUSE SOMEONME HAS REVERSED INTO VEHICLE AND CRACKED BUMPER, NO DETAILS OM THIRD PARTY

1138 FeELY - 61 =] easewer.. =] oamaraos LETTER 3D PARTY - REQUESTING INSURAKCE DETAILS

120 e e LETTER AD PARTY - AGAIN ASKING FOR THE CLAIM TO BE SUBMITTED

2 FeELYY v 61 =l easewer... =] 15mssa00 LETTER 3AD PARTY - CONCERNS OVER CLAIM FORM NOT BEING SUBMITTED

122 FesLY v 61 =] Leasewar.. <] o2/er2008 LETTER INSURERS - ACKNOWLEDGEMENT OF FORM, REGUESTING MORE INFORMATION

123 FGESLZC 53 L‘ LEASEWAY... | 16/02/2008 ACCIDENT VAN WAS BROKEM INTO OVERMIGHT, LOCK DAMAGED. CRIME REF - Cud-x3:00d000

125 FRESMFY <55 || LEsEwey.. <] 1600272008 ACCIDENT ACCIDENT FORM - STATING DAMAGE 70 VEHICLE

User paulreskes lagged on

Select from the ‘Process’ menu.

Provides an alternative view of all recorded correspondence.

Copyright Qnet Group Ltd -2007

18



16. Reports

@& vehicle Management System - [Reports] =S
@ e o mopos Windows admn e s x
~®AE=mil =BT
Fiegistralion Number bbb ~
From Date 13 Febuary 2007 =
ToDate 13 Febuay 2007 =

Load Load Al
PS8 N
0 eesstwan 2| [tz Report |
[} FOSSXOWZ =
[ FOSSXPN —
g EE:::SSZ Qnet Vehicle Management System - Fuel Consumption By Vehicle
--[) FOSSYFB
[ FOSSYGF et
-0 FEOSZNZ | Registration Department Date Issued  Cost/Ltr Fuel Card Number Mileage Driver Litres
[ FEOSZWZ2
[} FESAUTT BGS5MWW
[ Fesssvw Ginet Contracting Mi( 26/06/2006 00 81.95 TONY SKELDING 4031
0 FessTTV Get Contracting Mic 23/06/2008 00 81.95 TONY SKELDING ~ 37.15
et Contracting Mi 0/08/2008. 00 4185 000117 9325 TONY SKELDING 41,60
[0 Fessin Qnet Contracting Mic 07/082006. 00 4000 000117 16529 TONY SKELDING 40,04
[} FGSSLAN e —
[ FessLv 159.10
-[) FassLyY
[ FessLo FD55X0W2 |
[} FGSSLYP GNET CONTRACTIN 25/08/2006 00 44.16 000651 0 John Smith 4290
[ Fessive2 GNET CONTRACTIN 03/08/2008 00 44,15 0DDBB! 842 John Smith 1445
D) Fassiny CMET CONTRACTIN 08/08/2006 00 4474 000BB! 1,075 John Smith 4455
] GNET CONTRACTIN 12/08/2006 00 42.08 0006B1 1,426 John Smith 1236
DO FeSsLYe GNET CONTRACTIN 17/08/2008 00 4473 00DBB! 1518 John Smith 4504
[} FassLze GNET CONTRACTIN 21/08/2006 00 3300 000463 3701 John Smith 35.14
) FassvoF GNET CONTRACTIN 14/09/2006 00 3375 000513 3400 John Smith 4128
0 Fesshon2 GNET CONTRACTIN 08/09/2008 00 4572 000513 2982 John Smith 1699
GNET CONTRACTIN 04/08/2005 00 36.76 000513 25537 John Smith 39.43
[0 FossvE QNET CONTRACTIN 27/08:2006 00 4100 000513 4139 John Smith 1451
[} FaSSMFY GNET CONTRACTIN 05/10/2008 00 3974 000513 4555 John Srmith 1352
0 FGssMFY2 GNET CONTRACTIN 11/10/2006 00 4174 000813 5017 John Smith .73
[} FassMay CQNET CONTRACTIN 19/10/2006 00 42.00 000513 5447 John Smith 472
D FesshHv2 GNET CONTRACTIN 27/10/2006 0D 4201 000513 5890 John Smith 4571
GNET CONTRACTIN 02/09/2008 00 4122 000613 John Smith 1235
i~ [) FGSSMU CMET CONTRACTIN 04/11/2006 00 40,00 000513 5325 John Smith 44.49
D) FassMvK GNET CONTRACTIN 17/11/2006 00 40.00 000513 7,149 John Smith 4660
L) FESMU o GNET CONTRACTIN 14/11/2008 00 4000 000513 B.700 John Smith 1449 5
Current Page Mo.: 1 Total Page Mo.: 1+ [Zoom Factor; 100%

User paulreakes logged on

Nine pre-packaged reports are currently available on selection from the ‘Reports’
menu.
Claims by Driver (Insurance claims)
Fuel by Department (Fuel Usage)
Fuel by Requesting Employee (Fuel Usage)
Fuel by Vehicle (Fuel Usage)
Insurance Vehicle Report (List of current vehicles)
Insurance Vehicle Report — off hires (List of past vehicles)
Mileage Report (Vehicle list)
Outstanding Claims Report (Insurance Claims)
Supplier Costs (Repair and Service costs by supplier)

Only one report can be run at a time. By default, all data will be loaded for the report
on request. Some reports have filters available for selection at the top of the screen.
Clicking the ‘load’ button will apply the filter. Clicking the ‘load all” button will re-
display all data available.

Options are available to export or print reports if required.
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17. User Maintenance (Administrators Only)
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Accessed from the ‘Admin’ Menu. Administrators may use this screen to Add,
Update or Delete users from the system.

By default, the first person to install the application will be set up with full
administrator rights, enabling them to add new users as required.

Three access levels are available.

‘99’ — Administrator (full access)

‘50’ — Normal user. No access to administrator functions, but access to data across
all departments

‘01’ — Normal User. No access to administrator functions. Access only to data relating
to the specified department
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18. Access Permissions (Administrators Only)
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Accessed from the ‘Admin’ Menu.

For security purposes the system is split into 20 distinct functions. Each user
may be granted specified access to each of these 20 areas of either ‘none’
‘read only’ or ‘full” access. This applies to all users, including administrators.

By default, when a new user is added on the User Maintenance form (see above) they
will be granted ‘read only’ access to all parts of the system. An administrator will then
need to adjust access permissions to those appropriate for the user using this form.

Most of the access permissions relate to a particular form in the application with the

exception of the Vehicle Details form where permissions may be set for each area of
information displayed.
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The Access Permissions available are;
Audit (Audit tab on Vehicle Details)
Charges (Charges tab on Vehicle Details)
Claim (Claim Form)
Correspondence Detail (Correspondence Detail Form)
Correspondence List (Correspondence List Form)
Department (Department Form)
Driver (Drivers Form)
Employee (Employee Form)
Fuel Allocation (Fuel tab on Vehicle Details)
Fuel Card (Fuel Card Form)
Hire Information (Hire Information tab on Vehicle Details)
Insurance Co. (Insurance Company Form)
Repairs (Repairs tab on Vehicle Details)
Reports (Reports Form)
Service and Maintenance (Service and Maintenance tab on Vehicle Details)
Service and Maintenance Supplier (Service and Maintenance Supplier Form)
Vehicle Detail (Vehicle Detail Form as a whole)
Vehicle Driver (Drivers tab on Vehicle Details)
Vehicle List (Vehicle List Form)
Vehicle Supplier (Vehicle Supplier Form)
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19. Payment Terms (Administrators Only)

Accessed from the ‘Admin’ Menu

This form is for future expansion and is not currently used.
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20. Emissions (Administrators Only)
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Accessed from the ‘Admin’ Menu

Used for setting possible vehicle emission levels.
This list is used to populate a drop down list on the Vehicle Details form.
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21. P11d Fuel Types (Administrators Only)

[ o
@ vehicle Management System _ O] x|
File Process Reports  ‘Windows  Admin Help

ﬁ@a H‘J‘-‘J@J |°@L
=lof ||

1 DFFPPH'%}'XLQ

Letter | Dezcription
[ 3 Bi-fuel with gas CO2 figure or Gaz only

C Bi-fugl or Corversion with petral anly CO2 figure
D Diezel B
E Electizity Only
H Huybrid Electnc
L Diezel, Eura IV approved I
P Fetral
#*

| | -

User paul.reskes logged on

Accessed from the ‘Admin’ Menu

Used for setting possible P11d fuel types.
This list is used to populate a drop down list on the Vehicle Details form.
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